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By F-mailSpeed Post
ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI- 10001 i
m Dated 137 ‘_Zep!emhel:.,}-l—l_‘ﬂ
o 232023-FRS (Vel 41D er, 013

- -
1 1

The Chief Sacratanes’ Adminisirator

. : radesh, Mizoram,
of all SwmeaUTs (except for the State of Assam, Chhattisgarh, Madhya Prad
Reynsthan and Telangana)

4 lifying
1" January, 2024 as the qua

cect: Special Summary Revision of Photo Clectoral Rolls w.r.t - din
S d‘::o - Posting of adequste «taff to (il up vacancies and ban on tragsl‘crs/pmﬂnp regarding.
SorMndam,

1 am directed 1o state -hat the schedule for Special Summary Revision of Photo Electaral Rolls with

. s Electi mission in
refevence 1o 1* Jenusry, 2624 as the qualifying dste has already been announced by the Election Com

el the States (except for the Swate of Assam, Chhatusgarh, Madhya Pradesh, Mizoram, Rajasthan and

i : ot ot free and
Telangana) with & view to prepare accurate rolls, inclusive of all cligible persons as electors Defect free
updated electonal rolls are the bed rock of the clectonl process

2. A copy of the Commission’s letter No 2372023:-ERS (Vol-1lD), dated 29" May, 2023, inter-alia

containing approved schedule for the Summary Revision of Photo Electoral Rolis with reference to 01 01,2024

as the qualifying date is enclosed for your reference. The CEO shall bring to your notice immediately, in case
any change is made in the schedule of $pocial Summary Revision.

3 It is requested that the following may be ensured for smooth and meaninglul conduct of Special

Summary Revision of electoral roll i your State/UT: -

(a) Provision of adequate stafl

(1) Al enisting vacancies of posts relating to electorul rolls work, like DEOs, EROs and AEROs, if any,

should be filled up immediztely. The CEO of the State/UT is being directed to bring 1o your notice the
list of vacancies.

(1) The Commussion has already issued several instructions for suengthening of infrastructure and

deployment of manpower in office of DEOEROs and CEO. In view of forthcoming revision in the

Swate/UT, provisicn of additonal staff and mlrastructure wherever required, may be made in office of
the above officers

) (b) Posting of substitute ofTicers

I 1 becomes absolutely essential 10 tansfer any officer like DEOS/EROs etc,, a refereuce, giving full
jusufication, should be made by Swste Government in Consultation with and through the Stmte CEQ for
cousnderation of the Commissica Tae wensfer of AEROs and below level officers/officials nchuding BLOs

can e decided by e CEO at tus level This epplies wo filling up the vacant posts of thess categories alsa. The
CEO shall slse imvanably be consubed while posting substitute ofticer The CEQ should consult the
Commission, whese [eht nocessary.

-
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(c) Restriction an deployment of certain officials.

‘ e
terinlinary action and the
No officer/officlal (1) against whom the Commission has recommended any disciplinary

| | roceeding, or (i)
sarnc 1s pending, or (i1) 10 whom major penalty has been given as a result of said disciplinary p e
[ was transfe )
agmnst whom a serious criminal caso is pending in any court of law, or (iv) who

e the
: i lifully violating
duning any previous revision of rolls or conduct of election for inefliciency or wi y

-
' isi of doutt, the CL
Commission directions shall be associated with work relating 1o revision of rolls. In case

should decide the matter, in consultation with the Commission, wherever felt necessary
(d) Provision of adequate fund.

Adequate fund for carrying out the revision work should be made available to the CEO.

1. Bun_on transfery of offic d stafl engaged with revision of roll during revision period (¢,

ion to {inal publication);-

Under the provision of the section 13CC of the Representation of the People Act, 1950, any officer or
stafl employed in connection with the preparation, revision and correction of the electoral rolls shall be deemed
10 be on_gdeputalion to the Election Commission for the period during which they are 50 employed and such
officer and staff shall, during that period, be subject to the control, superintendence and discipline of the
Election Commission.  Transfer of officials engaged in roll-revision work during the period of revision
ndversely affects the work and the quality of revision process. Hence, the Commission has_directed that no
olticials connected with the exercise of revision of clectoral rolls like the District Election Officers, Deputy
lMsui;LLi,lgsli&LQﬂ'.lgcr_sng_ElsleﬂLRsuisimligngﬂ'!cszmmtmﬂﬁwﬁ&gmmmqgugu_)ﬂism
ele. should be mmﬂmﬂmmmmmmwmmmnm;ﬁmﬂo_nL_Commis.s:on
during the pcrlbdpﬂﬁps;iaI_Summamﬂgm_iolun_lhs..&lOEMJJi:JQﬂa[i&Jh.aLdy!i_nlﬁle.currcn! round of

revision of electora) rolls such ban mmmmmunmmmﬂnmmmmmmmm publication
of electoral roll to the date of final publication of electoral roll in your state/UT,

s, Full co-operation of the State Government, as has been extended in the past, is solicited for the present

round of Special Summary Revision of Electoral Roll in your State/UT,

6. [t is requested that copies of the instructions issued by you to the conceraed authoritics in the State in

this regard may kindly be sent to the Commission, (or its information and record.

Y ours I;nithﬁ ly,
PAWAN DIWAN
(SECRETARY)

Copy to: Chief Electoral Officers of all Stat

es/UTSs (except for the State of Assam, Chhattisgarh, Madhya
Pradesh, Mizoram, Rajasthan and Telangana)
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By e-mail/Speed Post

ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHHOKA ROAD, NEW DELHI -110001

No. 2372023-ERS (Volll) Dated: 29™ May, 2023
To.

The Chief Electoral Officers of all States & UTs

(Except Chhattisgarh, Madhya Pradesh, Mizoram, Rajasthan and Telangana)

Subject:- Special Summary Revision of Photo Electoral Rolls w.r.t. 01.01.2024 as the qualifying
date - Programme - regarding.

Ref- (i) Notification dated 10® December, 2021 by M/o Law and Justice,
(i) Notification dated 17" June, 2022 by Mo Law and Justice,
(ti1) Commission’s letter No. 23/LET /ECUFUNC/ERD/ER/2018-11, dated 25™ September, 2018,
(iv) Commission’s letter No. 23/LET/ECV/FUNC/ERD-ER/2019, dated 14" February, 2019,
(v) Commission’s letter No. 23/2019-ERS(Vol.IIT) dated 29" November, 2019,
{(vi) Commission’s letter No. 23/INST2020-ERS, dated 30" July, 2020,
(vii) Commission’s letter No. 48S:’EROx\'et-EPIC/IT(O&M}IEOEO dated 16" October, 2020,
(vii) Commission’s letter No. 3/ER/2021/SDR/Vol.Il, dated 23" June, 2022,
(ix) Commission’s letter No. 22/02/2022-ERS, dated 27" June, 2022,
(x) Commission’s letter No. 23/1nst’2022-ERS, dated 12" July, 2022,
(xi) Commission’s letter No. 23/INST/2022-ERS, dated 14" November, 2022, and
(xii) Commission’s letter No. 23/INST/2023-ERS, dated 16% March, 2023.

Sir’Madam,

1 am directed to state that as per existing policy, the Annual Summary Revision with reference
1o the 1% January of the coming year a8 quelifying date is normally conducted in the later part of each
vear in all States/UTs (normally in the last quarter of a year) so that final ppblication of electoral roll is
made in the first week of January of the succeeding year. As per the provisions in Section 14 of the
Represzsntation the People Act, 1950, four qualifying dates a® January, 1% April, 1 July &
1¥ Octeber) are available and therefore Annual Sumunary Revision is conducted with reference to
1* January of the succeeding year as gualifying date, along with seeking advance application for three
subseguent qualifying dates ie. 01% April, 01% July and 01% October of the year. The detailed
instruction regarding preparation of electoral roll w.r.t. four qualifying dates have already been issued

vide Commission's letter INo. 23/Inst/2022-ERS dated 12 Julv 2022 and letter No. 23/Inst/2023-

ERS dated 16™ March, 2023 and the same shall be referred to for the purpose.

2. Now, the Commission has decided to carry out Annua! Summary Revision with reference to
01.01.2024 as the qualifying date in all States & UTs except Chhartisgarh, Madhya Pradesh, Mizoram,
Rajasthan and Telangana, in such a manner that the electoral rolls are finally published much before

page10f16
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=He e AcPre-;v;_v_ia{on activities
I | Training of EROYAEROS/BLOS elc on all

laws and | From 01.06.2023 (Thursday)

. . . . t IT
guidelines related 1o ER, including training on the lates

to
20.07.2023 (Thursday) |
applications and systems : S 1075005 (Friday) 1
N (1) House 10 House venfication by BLOs o

— 2l.08.2023(h10nda.y)
(i) RmionalimtiofW

. 22.08.2023 (Tuesday)
i ancies i toral RolVEPICs, o
ISerepancics in Elector 5500200 Fritag)

hecessary,
(v) Recasting

30092023 (Saturday;

and integrateq draft roj) to
:01.2024 ag the Qualifying date 16.10.2023 (Monday)
Revision Activitjes
4, Publication of Integrateq drafi electora) roll. l7.10.2023 (Tucsday)
Period for filing claimg & objections

l7.10.2023 (Tuesday)
to
- 30.1 1.2023 (Thursday)
6. Special Campaign dates Two Saturdays and Sundnys
Period tq
h—-_—— 3

S decided/ﬁxed
by the CEQ
By 26. 12,2023

26 220 |
| By Ol 0T 20n )

(Monday)

- - . - - . - g
. pdating da P
On 05.01.2024 (Friday)
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4. Training and Orientation of ERO/ALROs, Appointments of BLOs and their training and

otientations. including training on the latest 1T processes and systems wherever required, shall o

planned meticulously.

s All the pre-revision activities shall be undertaken in accordance with the Commission’s

existing instructions and guidelines and Manual on Electoral Roll, 2016 and Manual on Polling
Stations, 2020

6. The CEO shall go through the schedule of pre-revision activitics and recast the timeline for
each and cvery activities within the threshold prescribed for the purpose, keeping in mind that many of
the activities can be done simultaneously and if any minor change in the above schedule is required, 2
request should be made with full justification to the Secretary/Pr. Secretary in charge of the concerned
territorial division in the Commission, for the Commission's approval within seven days from the date

of issue of this letter. No_change in the schedule approved by the Commission will be permitied,
thereafier.

7. Pre-revision activities: -

7.1 As the revision of electoral rolls actually starts with draft publication of electoral rolls, various

pre-revision activities are required to be completed well before the actual commencement of Revision

of Electoral Rolls, wilh the sole intention of achieving high fidelity electoral rolls. Accordingly, the
CEOs shall ensure the following: - |

a. No family is broken and all the registered family members are kept in the same section and at

the same place.

b. Proper formation and reorganization of sections and parts reflecting correct house numbers,
whenever required.

¢. Location of polling stations on ground floor will also be ensured.

d. The electors of so merged/attached in polling stations are not required to travel for more than
two kilometer distance and to cross any natural barriers.

e. 100% removal of Multiple entries/Dead electors/Permanently Shified electors through Form-7.

 100% verification of polling stations and consultation with political parties.

g. Entry of left out/prospective electors in the database.

h. Good quality of correct images as per ECI standards.

7.2. Before the draft publication, exercise of removal of all logical errors and standardization of

addresses and checking quality of photographs as well as removal of discrepancies in EPICs shall be
completed in a time bound manner.

Page 3 of 16
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®

(ii)

(iif)

@)

Rationalization of Polling Stations and Formation of sections:

The activity of Rationalization of Polling Stations is done after 100% physical verification of
the polling station locations and the relevant parts of the clectoral rolls, The Booth Level
Officer (BLO) will uplond photos and location information of the polling station, along with
data like latitude and longitude of the Centre, from their rogistered mobile number on
GARUDA App. '

The physical verification of the polling station locations, shall be conducted in such manner
that it could be assessed as to whether the building is in proper condition and it meets the other
parameters set by the Commission for smooth conduct of poll. A senior officer should be

designated by the District Election Officer 1o perform the work of physical verification.

Polling stations, having more than 1500 electors, shall be rationalized/modificd as per the
given schedule before the draft publication of electoral rolls, in accordance with instructions
contained in Manual on Polljng Station, 2020, A new Polling Station shall be created only
after rationalizing the scetions to the adjacent Polling Stations to the possible extent. Proposal
for change of location shall be sent to the Commission only afler 100% verification/inspection
of the polling station and along with longitude and latitude, Latitude and Longitude of the all
Polling Station, newly identified and proposed for creation/change of location of Polling

Station shall be captured and details of the same shall be updated in e ERO-Net Dashboard

Other objectives of rationalization of polling stations are 1o group all the family memberg and
neighbors in a section and maintain uniformity of addresses in ER and EPICy

Page 4 of 16




) For proper formation of Sections,

remaining fields may be taken as optional ficlds and be included wherever necessary (like in urban
areas). The CEO/DEO may include the other ficlds in the mandatory category as prevalent in the
State/District. Where no House no. as given by the Panchayat/Municipal ;\uthorities is available, the
notional number will be given in the roll. In such case, it will be invariably indicated that the House

no. is notional. The mandatory address ficlds will be mentioned in the electoral roll and the same will

(a)
(b.)

(c.)
d)
()

Standardization of addresses: -To standardize the address of electors, the following fields of
addresses shall be maintained while preparing the roll: -

(a)
(b.)
(c)
(d)
(c)
(f)
(g)
(h.)
(i.)
(D)
(k)
(1)
(m.)
(n.)
(0.)

The fields marked with () should be mandatorily mentioned in the electors details, while the

Nuclear/Immediate family (Fusband, Wife and cligible children)

Joint Family - . T
oint Family/Household (Group of several nuclear familics related to each other and
living at the same place)

Door /Flat No.

Building/Block/Tower consisting of a no. of doors/ flats.

Street

House No./ Flat No./Door No. (Name of house, if avai!able)'

SN

Floor No. (in case of multi-story building)

Building No./Block No./Tower No. ( name of building, if available)

Apartment No,
Wing

Ward No.”

Street/ Road/Lane’
Sector
Area/Locality’
Landmark, if any
Village/Town/City”
Sub-district/Tehsil
District’

State’

Pincode

be reflected as it is in the EPIC of the elector.

of the building).

Page 5 of 16
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the following units may be formed:-

(vii) The electors will be arranged in the roll in sequence, according to the House no. (and Floor no.




ing. polling stations by
the fulfiliment of

ctjons 10
creating/merging/ ataching sections

should be ensured: * o i cection and at the

i tions
following conditio g - "

{a) No family i3 wroken and all the family 1
same place,

(b.) Electors residing |

(c.) Asfarns possible electors residing In a Street

' 4 In the same part,
1 o bullding are enrolle
h are enrolled in the same part, and

' travel for more than
() The electors of s0 merged/attached polling station ere not required 10

two Kilometer distance and 10 cross any natural bareicrs.

{ssi i | out efforts to
75 Removal of discrepancies In EPICst - The Commission has directed 10 take al

i .revision activities.
ensure 100% removal of discrepancies in EPICs during the current round of pre-revisio

751 There are following types of diserepuncies in EP1Cs: -

(i) Repeat EPICs. There are two types of Repeat EPICs, which are as follows: -
a) Multiple EPIC Nos. issued to the same elector; and
b) Multiple electors with same EPIC number.

(i) EPICs containing more than 10-digit alpha-numeric number.

(iii.) Two or more states having same serial of alpha-numeric systera for EPIC distributed in
the Assembly constituencies of the state concemed.

(iv.) Electors who have not been issued EPICs.

Removal of repeat EPICs, the process prescribed by the Commission vide its letter dated 16”
October, 2020 shall be followed.

7.5.2 Removal of discrepancies in EPICs:-

(i) (a) In case of the Multiple EPIC numbers issued to same elector, current EPIC

number should be retained and multiple entries should be removed.
(b) In cases of multiple electors with same EPIC number, the EPIC number issued
10 the first elector shall be retained and all other electors will be given fresh EPIC with
new EPIC numbers. The old EPICs from such electors should be collected and
destroyed by cutting the same into pieces after keeping a proper record.

(i) Commission has already issued proper standard Operating Procedure for changing
Non-standard EPIC number to standard 10-digit Alphanumeric EPIC Number vide its
letter dated 29.11.2019. The same may be followed in the matter.

(iii.) Same EPIC Numbers that are being used by two different states may be identified using

IT tools and states concerned may be asked to follow the allotted code for generating
standard EPIC numbers.
Page 6of 16
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(iv.)  There is a very small percentage of electors who have not been assigned any EPIC No.

in electoral roll, Such electors can be casily identified using available IT tools and
EPICs may be issued 1o them,

7.5.3 Improvement of image quality of electors in electoral roll:

The software-based reports shall be generated for the ‘black and white images’, ‘not 1o
specification images’, ‘non-human images’ and ‘no image' entries. For replacement of such images,
ficld verification through BLOs should be done and necessary applications i.e. Form-8 along with

photograph as per specification shall invariably be collected from the clectors and proper track record
of such replacement be kept.

8. Identification of the Gaps and finalizing the strategy and timeline:

8.1.1. CEO/DEOS/EROs shall do statistical analysis of data of Format 1-8 in respect of the last
finally published electoral rolls with reference to 01.01.2023 as the qualifying date along with it
supplement in order to find out any major gaps in terms of E/P ratio, gender ratio, age-cohort
imbalances, particularly of 18-19 age group, abnormal increase or decrease in number of electors in
area, <100% PER/EPIC in ACs/PSs. No need to emphasize that the analysis should be done with due
care and promptitude. For a better analysis, previous years ‘data should also be taken into
consideration for better appreciation of the scenario by the cemparing using charts etc. If analysis is
done at micro level i.e. polling station level, the gaps may clearly manifest which hide at macro level
i.e. State/District or AC level. Since Census data of 2011 including age wise population details is

already available, population projection for 2024 should be done aceordingly.

8.1.2. The above said analysis of data should be done by the EROs and AEROs who after discussions
with BLOs and Supervisors should give analytical note to DEQO concerned, who shall then discuss
with EROs and AEROs of all ACs under their jurisdiction. After critical gaps are determined, then
please check, if any cogent and ibgjcal reasons like migration due to socio economic or natural
calamities ctc. and/or cropping up of new colonies/habitats are there to answer the gaps. If so mention
it in the note. The DEOs shall forward a composite analytical note to CEQ along with strategies to
address the issues. Finally, the CEOQ, having reviewed and analyzed district wise reports, shall prepare
State analytical note and chalk out necessary strategics to address the gaps that need to be filled up.

The gaps should be described in quantitative terms.

8.1.3. Action plan of the State with identified gaps, strategy and time line for bridging such critical
gaps (to be completed it within time frame prescribed by the Commission) shall be prepared and

forwarded by the respective CEO to the Commission.
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9.

ing_entries are
t. 01.10.2023 are processed and disposed of, so that all eorrespond

w.r.t LA

amalgamated in drafi roll,

Us before Draft
10.  Preparation of Format 1 to 8 to analyze the bealth of clectoral ro
Publication:-

Before draft publication of electoral roll, the CEO shal
exercises

Lensure that all activities of pre-revision
m . Format 1-8 for statistical analysis of the

fore the draft publication and also at the end of the
Smmary revision before final publication. These formats should be prepared part wise by the EROs,

The DEO myg; examine the part wise format 1 1o § 1o understand the implication of the health of
electora) rolls, The DEO shaj) compile Format | 1o §

andscndittoCEOWhoinnu'nmakcsl}w
analysis AC wise. The CEQ shall forward these formats

tioned in schedy ve bee
health of the electoral rolls must be prepared be

12, Furnlshing of Aadhaar N umber; -

The applicant can volun

tarily fumish Aadhaar Number in Form.¢ and Form.g,
having Aadhaar number, howe

if he/she jg
Ver, no application for inclusion of name in electoral o} shal] be
denied and po entries in electoral roll shall be deleteq for inability of 2 individya) 1o fumish of
intimate Aadhaar Number,

Clalms ang Objections: -
formally inyie claims and op
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14. Dis ,
posal of claims recelved W.r.it subsequent three qualifying dates: -

(a) On the basis of date of birth give

n by the applicants, forms will be segregated with
veference to the relev

ant qualifying dates.

b) During th ; o
(b) g the current round of revision only the claims and objections received with reference

to qualifying date 01.01.2024, shal| only be taken into consideration for its disposal by
Electoral Registration Oflicer and displayed on the notice board, designated locations
and websites as per the Commission’s existing instructions.

(¢) The Claims (Form-6) received with reference to subsequent qualifying dates, after
digitizing it if received in offline mode, shall be segregated quarter wise and kept in
separate respective buckets in ERO-Net under the captions ‘Advance claims in respect of
prospective clectors with reference to qualitying date----—--—- ¢ however, disposal of such
advance forms/claims received w.r.t to three subsequent qualifying dates namely 1% April,
1¥ July & 1% October shall be disposed of in the first month of concemed quarter only, as
per the ECI’s guidelines issued vide letter No. 23/Inst/2022-ERS dated 12 July 2022
& No. 23/Ins5t/2023-ERS dated 16™ March, 2023.

15.
15.1

Display of list of claims and objections: -

As per rule 16 of the Registration of Electors Rules, 1960, ERO shall prepere lists of claims
and objections in form 9, 10, 11 and 11A and 11B and exhibit one copy of*such lists on a notice board
in his office. Besides, list of all claims and objections received should be put up on the website of
CEO so that citizens are able to see the list and lodge objections with the concerned ERQ. In addition
to this adequats phblicity should be given by CEO to the fact that list of claims and objections is
available on CEQ’s website and objections can be raised before the EROs based on this list. This
should also be informed to the political parties by holding meetings with them and sending written

communication to them.

15.2 List of claims and abjections should be made available by ERO to all political parties on

weekly basis. For this purpose. the ERO should call a meeting of all political parties on regular
interval and personally handover list of claims and objections to them and obtain acknowledgment. It
is to be added that the list should be incremental instead of cumulative.

16. Decisions on Claims and Objections: - Decision on claims and’objections should be taken

only after all of the following conditions are complied with —

(i) At least seven clear days’ period has passed after list of claims and objections has been
published on all of the foliowing —

(a) Website of CEO, as clickable lists for each polling station

(b.) Notice board of ERO (In Forms 9, 10, 11, 11A and 11B of RERs 1960)
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n cases other than death cases.

fler fumishing the list of claims and objections
G Atleast period of seven clear days has passed a
O political parties,
| N Procedure af Deletion: - ‘ . s L
170 Repeat/Multiple Bntries: In repeated 7 multiple entries reported by indivi -
| ificat i ch and ev 1
of paditical partios and R\WA representatives, tield verification must be done in cach ery

172 l)cmugnphlulb' Similar Kntries (D8Ks), Permanently Shllh:dA and l\eceas«l.;d e st
Confitmed cases of DSBS PS8BS, Pemuanently Shifted and Daveased may be removed or R
Form <7 is roeeived from the elector (in case of DSEs, PSEs, Permanently Shifted) and near

R v . or
relativatfamily member (in case of deceasad). Notice must be served to tha concemad person o
Temoving the entries,

Deletian of the mame of deceasad elector may be done without obtaining Form -7, if the

o death certificate or after field verification on the basis of death
honity obtainad b BLO ar submitted by family members, or from

usad to prevent wrongtul deletions of clectars from electorul

() Incase of registerad death,

deletion shall be made only after pro
of death Certificate ete.

per \'tﬁﬁcatim\.’pmd\xctinn

() To avaid Wrongtul deletions, d:mmumm_mm ) Sis

) ang pnsful ¢ " when P o g m%umm

(i) While making field Verification, BLOs shal Rive specific remarks in Teport on the status o
shifting/death as the case may be,

(iv) For deletion on the gro

emad elector wil) be taken,
confinm that the elector was actually enrolled at

AS Riven in Fomn .8,
) BLO report will be necessary

1) %u{uﬂmmu&kﬁemm«m&m;%mgmm
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(vil) Al deletions excep
: ' III 1 .
PEthose done on e ground of death should be veritied by an officer not

below the runk ol
1k ol Tahuil '
dur/Depaty Tolisildar before final order is passed on Forn -7 and

10% of total deletic
b ]
i A - on (randomly picked by system) should be verified by field visfts
cases of deletions must be er j
- st be cross verifie g dector '
ey full In any o the Bl e ed personally by lectoral Registration Officer if
W) Deletions in polli ‘
AN !u ;«fl»lmg .sl‘.ltmnh where the number of deletions exceed 2% of the total
n the voters' list of the polling stations,
b) Delet ' ‘ ‘
ions where the snme person is the objector in more than 5 cases.

(ix) Cases of deleti
se! cletio . e
i S ‘ll< m‘nlhu llmn- those made on the ground of death should be cross verified
Supervisors, AEROs and EROs before passing the orders.

18,  Supervision and Cheeks by Supervisor/AEROS/EROx: -

18.1  For the purpose of improving health of electoral roll, the Election Commission has emphasized
the need of field verification by the Booth Level Officers. As per the normal practice being followed,
the Electoral Registration Officer, after digitization of claims & objections received by him, deputes

tion with the claim or objection.

Booth Level Officer concerned to make field verification in connee
to the Electoral Registration

Ie Booth Level Officer afler onsspot verification submits his report

Officer,

There is a mechanism for supervision and check for enforcing strict accountability of the work
sor who nom
evel Officer’s verification work under him.

18.2
wally has 10 Booth Level Officers

pertormed by the Booth Level Officers. The Supervi
erity 5% ol each of the Booth |
oral Registration Officer should verify 1% of the
Assistant Electoral

under his charge shall v

Above the Supervisors, each Assistant Elect
selected from different parts under him.
10 electors; abnormal gender ratio,

r deletions, under his charge.
9% of the additions and
% over

183
B1,O's verification work, randomly
r shall field check households with more than

statjons with highest number of additions o
fficer should also separately field cheek 1
ctoral rolls where proposed addition of electors is 4
d cases, should also be checked in those cases.

Registration Office
and the first 20 polling
Assistant Clectoral Registration 0
deletions, giving focus on such part of ele

s electoral roll. Both, accepted as well as rejecte
check the quality of disposal of claims & obj

k 10% of the Forms disposed by Assistant
out where felt necessary. Electoral

Electoral Registration

previou
ections by

18.4 Electoral Registration Officer shall test
lectoral Registration Officers. He shall chec

crs. Field verification should be carried
ith Assistant

ork is not being done in
es taken swiftly

his Assistant E
Electoral Registration Offic
Registration Officer shall hold regula

Officers, Supervisors and Booth Level Offi
fTicials should be ta

r monitoring meetings W

cers and ensure that the w
ken to task and corrective measur

perfunctory manner. Delinquent 0
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EQ:-
19, Super-checking by DEO/ Roll Observer/C hecking of verified entrics will be done by the
' : O/ERO, super-chec ber of
sing the orders by AER . lected. The number o
" p:S g and CEO for specific number of entries as randomly scle N
20, Roll Observes L days after la
o be verified by DEO, Roll Observes and CEO within and upto 7 day
eatrics to be )
disposal by EROs are as under:-

()

iti 0 deletions +
At the level of DEO: Verification of 50 Forms (20 additions + 2

LI LI L ast 10 Foms
10 modifications) in the district covering all ACs under his jurisdiction (or) atle

et xercise. Out
(4 additions+4 deletions+? modifications) in each of the ACs of the district, by table top €

of these verified Forms, field verification must be done in a minimum 10 Formas,
-4 . +
() At the level of Roll Observers; Verification of 250 Forms (100 additions+ 100 deletions
=—="0¢ of Roll Observers; 1

50 modifications) in the assigned districts or atleast 10 Formg (

2 modifications) in each of the assigned districts, by table top exercis
field verification must be done in a minj

@) At the level of CEQ:

Verification of 250 Forms (100 additions +
50 modifications) in the state cov

4 additions + 4deletions +

e. Out of these verified Forms,
mum 20 Forms,

100 deletions +
2 modifications) in ¢ach district,

must be done in g minimum 20 Forms.
(iv)

Critical influx of Forms - 6,7, 8 i an assembly constituency shal] pe flagged up by the District
n Officer concerned tg CEQ, who in

tum shall review the position on weekly basis for course
correction, if required.

20. Flagging of Mmarked electors

viz, MP/MLAIMLC, holders of
personalities from fielgs of arts, culty

declareq offices ang
re, journalism,
Services ete,: -

Sports, members of judiciary and publjc

21,




& el
proe &f pell fa tia r v
33 r Lhr ¢ ard p .
2 # & DPrAGEon fry Bty o ) .
Vi bk paecaidigh oA Gosdildy hess ey Lass [y

1 e revesed [orms. It e Tty 5 4 § of ‘ AF e A
1 ..M.‘ 15" - ear that et asink
- v - el Seur ;lf:ﬂrr‘d‘{f l,' STy [re -

m electaral mll | aty way, Chief Eiectinsd Offices corenwd shirdd 3 @ S AALES
deparime m The Swre fi&.’mg s P - - A4 pe M e .‘
P hncliion. Bl oxcean o with disabiliigs Y got G msaak b SeyFiE
Surng HIH vivies for cofl ".- , . ez, if hie fonls o nacessery, con Filie sorfans o e
r collection of such data of Pulds from clecuns is Yorm - &, wiv sse Wilisy %

sciose ther disabilities. Weelly prograas repon in this cegerd may be sent o Senrgiany 7O
Secretary in chargs of the State 1o revdiew e weekly progress
- e
22 Field virits by ECI's Officery: - The Chuef Flectors! Offunr misy besigrae s ws Yt & 4
regzemt the Election Commission 10 depute team for furtrer sizie bevel chass 38 168 Worubsly.
Ultimztely & is for Chief Electoral Officer % serk the Election Commmission's spptovd v puslistist 4
of rofls azd for this the Chief Electoral Officer shall give 2 dewiled ropon on 922 wide, Lzt SRk
of tre rolls in the prescribed formats (Format 1-5), deviations ranioed, rermediel action ke, 5. 1%
Chief Electorzl Officer shall also furnish an zccount of the chetks printzinal w0t BAIYISIN
crderaken during the roll revition process and give a cenificate on Ris/nx sgtistaction o Tt Guany r

of il

73, Observation: - In addition to Divisioral Commissioners, who shzll wat as Elemord ol

Observers for districts comprised within their Divisions, the Comumission mzy dopre B '_j"

obcemversECT officers/roll zuditors to randomly check, audit 2nd supervise the revision provess. {r

Hense, #t is zbsolutely essential izt all roll relzted records including reponts of progress 25 well & lisis i
evailatie 0 ;

of the locations where fizld operations zre in progress, should be kept up to date znd made &

the observers.
24, Meeting with Political Parties and sharing of electoral rofls: -
All DEOs and CEO shall separately call meetings of political pariies and explzin the schedulde

()
before the date of draft publication. The dr2fl p‘..?n‘:&‘.‘ﬂ"

and seek cocperation expected of them
be dore on the approved date with due fanfare publicity and the copics of dr2ft solls should
the presence of press znd mediz ko

s of politica] perties must be

shoold be
kandad over to recognized political perties in public meeting in

any case, proper acb*owlcdgctnc'n‘. receipts from the representzlive

obtained 2nd kept in record. For all such meetings with political parties by CEO/DEDs, records Lk

minutes of meetings artendance of participants with their signature should be mzintained.

(il The CEO should write to ell recognized national and state level politicz] parties informing

them the important points of the law and procedures of the revision and seek their cooperztion in Tie
roll revision exercise. A copy of lenter issued to them may be endorsed to the Commission for record.

(i) List of claims and objections should also be made available by ERO to 2ll political parues 03
weekly basis.
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(it)

(i)
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Lo

auring the current round of revision also. The printing of electoral rolls henceforth shall
[ B

Jone only through ERO-Net.
pe 9

1 i is concerne is clarified that:-
far as the integration of electoral roll is concerned, iti fied the

At the time of draft publication to publish mother roll for SSR, 2024 w.r.t. 01.01.2024 as
the qualifying date, the updated roll of SSR-2023 with reference to 01.10.2023 as the
qualifying date, plus supplement, if any (prepared up to publication of mother (draft)
c.IccloraI roll for SSR. 2024 w.rt 01.01.2024) will be integrated and amalgamated by
bringing family members together. In the aforesaid mother roll (draft) of SSR, 2024, re-
serialization of all the entries afier removal of deleted entries and bundling the entries of
family members would be done.

At the time of final publication of SSR, 2024 w.r.t 01.01.2024 as the qualifying date, the
final roll will be a single integrated one, in which all the addition entries will come with SI.
No. in continuation after the last entry of the mother roll and all the modifications and
deletions during sumfnary revision will be reflected in the mother roll itsclf, as per the
Commission’s existing instructions. No separate addition, deletion and modification lists
will be printed and given to the political parties, though the EROs will generate these lists
from ERO-Net and keep them for their future reference.

At the time of preparation of electoral roll on the last date of nominations, to be given to
political parties and for preparation of marked copy/working copy, the electoral roll will be
an integrated one, however, there will be no bundling of the family members and re-
serialization. All the additions made during continuous updation’ from last final publication
date till the last date of making nominations (in case there is an clection), will be put in
chrenclogical order giving continuous Sl. No. starting with next Sl. Na. of last entry in
firal roll, with all deletions & modifications be marked in last final roll as per
Commission’s existing instructions. No separate addition, deletion and modification lists
will be printed and given to the political parties, though the EROs will generate these lists
from ERO-Net and keep them for their future reference,

All the modified entries, correction and deletion made during the period of
revision/continuous updation, will be reflected in the integrated roll jtself with the signas
per Commission’s letter No. 23/INST/2023-ERS dated 16.03.2023) to indicate that the
entry has been modified. Modification carried out shall be reflected in integrated roll and
e list of Modifications (to be kept with ERO for future reference) shall contain old

entries, on whj . - . i
hich modifications have been carried out, for tracking the changes whenever

required.
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(iv) Two copies of complete set of draft Electoral Rolls and Final Electoral Rolls immediately after
-. ’l ‘ . . .- . - -
draft and final publication respectively shall be supplied free of cost to recognized political parties in
accondance with the provisions of rule 11(c) and 22 (c) of Registration of Elcctors Rules, 1960. (Pleasc

refer to para 25.3 of Chapter 25 of Manual on Electoral Rolls, 2016 for detailed guidelines in the
matter),

(V) CEO will request to the recognized political parties to identify and appoint Booth Level Agent
(BLA) for cach polling station w

will go through the
and Wentify the co

ho would be associated with BLO during revision period. The BLOs

draft electoral roll with BLAg of recognized political parties of State concerned

mections to be carried out, etc. It is pertinent to mention that BLAs once appointed

y will continue as BLA, unless their appointment is rescinded /revoked

25,

-Net and

gration, Carrying gyt Correctj
» have beep issued vide the

February, 2019 and 30" Jy)y, 2020 the sgpy
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/ * The Commission’s approval for Final Publication: -

" he CEO shall take prior written clearance of the Commission for final publication of the

)
dc{:lorﬂl
dead;DsEs/PSEsIShiﬁedecgistercd death and un-enrolled electors have been taken into account and

rolls and for that purpose a cerlificate, to the effect that all the cases of

disposed of by the ERO concerned, all logical errors have been removed and 100% EPIC and 100%
coverage of photographs in Photo Electoral Rolls have been achieved, shall be submitted by the CEO.
(i)  Request for final publication shall be made to the Commission by the Chief Eleciorzl Officer

along with Formats 1-8 by 1* January, 2024 and with Formats 1-8 and memorandz/note mencziorily,

explainiog as to how the roll revision process has achieved the targets fived znd suzzeming e
strategy 1o address shortfalls, if any, during next continuous updation. This should, in zzy 25, 7%
done at least 5 days before the date of final publication, so that clearance of the Commissicn mzy 22
conveyed at least 3 days before the date of final publication.
(iii) Itis clarified that Formats 1 to 8 will be generated through ERO-Net. For this, the é=2z of z22=-
cohort wise projected population, entered during the last SSR, 2023 shall be updzted by &= DEDS
immediately.
29. It may further be noted that all communications and clarification relating to the reviscn shoold
be addressed to the Pr. Secretary/Secretary (in charge of the State/UT) in the Commission w20 Wil
not only reply to the CEO concerned without any delay but also ensure that there is no shippege m the
roll revision programme of the States under their charge. They will closely monitor the pre-revision
activities and roll revision programme of their respective States/UTs therefore, the CEQOs must forwaxd
reguisite report on progress of revision process at regular interval.
30. The CEOs and all officers are further requested to extensively use the e-mail facility for
prompt and accurate exchange of communication.
3. A cbpy of this letter should also be circulated among sll DEOS/EROs in the State for taking
immediate appropriate necessary action.
Please acknowledge receipt,
Yqurs faithfully,
//

, (AJOY KUMAR)
PRINCIPAL SECRETARY
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